Campaign Finance Tracking Form for Local Election Officials

4
=3
Call OCPF u ith campaign finanece questions at 61 7-979—8300 %
Candidate or Committce / M/( M W Year Q/Dg; /%:s
Report: ____ Pre-Preliminary __&__ﬁe-Elechon ___30-Day ____Year—EnE
[}
-
E
Organization / Providing Materials / Notification * =

) Organizational form provided to candidate or committee (M101, M101BQ, Ml 0]§C)
L Campaign finance report form provided to candidate or committee (M102)
Summary of the campaign finance law provided (OCPF guide booklet)

C/ Filing notice (includes reporting dates, due dates and language concerning late fines) .
‘ ___Pre-Preliminary , _Pré-Election ___30-Day __ Year-end
*41] forms, guides and notices can be delivered by e-mail

Inspecting Reports
The campaign finance law requires local election officials to “inspect” M102 and M102-0 campmgn
P finance reports within 30 days of a due date.

Correct dates for the relevant reporting period

/ ~Signatures
Positive ending balance
If the M102-0 form is filed, the candidate does not have a committess and has not

received any contributions, made any cxpendlt&res or incurred any obligations durmg the
* reporting period, and docs not have & campaign fiund in existence.

Coutributions (Monetary receipts and in-kind contributions)
__&"Names and Addresses for contributions of more than $50
_ﬁccupation and Employer for contributions of $200 or more
___“~"No confributions from corporations, business partnerships, LLCs or LLPs

No contributions from individuals or PACs for more than $500 (see OCPF’
limits chart for other limits)

Expenditures
__"—Vendor Names and Addresses for expenditures of more than $50
__<~Purpose information is disclosed
-/ﬁmmmmzs formn (R-15) filed for reimbursements
Date of Inspection /0/’7 9?///







Form CPFK M 102: Campaign Finance Report
Municipal Form

Office of Campaign and Political Finance

Conimon—\av.ealth «
of Massachusetts e
§ File with: City or Town C}Ierk or Election Commission

Fill in Reporting Period dates: Beginning Date: l h;\e_, !ia @] Endin "’lDate ! ’ 7 .'b\‘__\ AT
. b il T

Type of Report: (Check one) . ;-;5

Pral

[7] 8th day preceding preliminary ~ [_] 8th day preceding ¢lection [ﬁdﬁ day after elec:1:i0n,t:i:t’;I [[] vear-end report [ dissolution

o - T T
> > y 0 [ ’
Ry 5]

Candidate Full Name (if applicable) i3 Committee Name
L}

ot -» [T T Y |

Office Sought and District ’\I’%ame of Committee Treasurer

R ien fal ddress

Telephone Number (optional): I S'a E& A(: @ 5 ,,__fi !Q(’b |
1]

SUMMARY BALANCE INFORMATION:
Line 1: Ending Balance from previous report | \(x’) G@ @ C)
Line 2: Total receipts this period (page 3, line 11) | Q L[(%‘(t‘ &
Line 3: Subtotal (line 1 plus line 2) ' q Lion . an
Line 4: Total expenditures this period (page 5, line 14) \@CO 06
Line 5: Ending Balance (line 3 minus line 4) AMA.oo
Line 6: Total in-kind cont;.ibutions this period (page 6) \ \ (< &
Line 7: Total (all) outstanding liabilities (page 7) ’ALM‘S ey |
Line 8: Name of bank(s) used:[ Sﬂhh"g‘w ’M‘ )

Affidavit of Committee Treasurer:
1 certify that I have examined this report including attached schedules and it is, to the best of my knowledge and belief, a true and complete statement of all campaign finance
activity, inchiding all contributions, Ioans, receipts, expenditures, disbursements, in-kind contributions and liabilities for this reporting period and represents the campaign

finance activity of all persons acting under the authonty ]r?\ alf of this committee in accordance with the requirements of M.G.L. ¢. 55.

Signed under the penalties of perjury:

(Treasurer's signature) Date:

FOR CANDIDATE FILINGS ONLY: Afﬁdavnt of Candidate: (check 1 box only)

mdidate with Committee and no activity independent of the committee
certify that I have examined this report including attached schedules and it is, to the best of my knowledge and belief, a true and complete statement of all campaign finance
activity, of all persons acting under the authority or on behalf of this committee in accordance with the requirements of MLG.L. ¢. 55, Thave not recewed any contributions,
incurred any liabilities nor made any expenditutes on my behalf during this reporting period.

Candidate without Committee OR Candidate with independent activity filing separate report

D I certify that I have examined this report including attached schedules and it is, to the best of my knowledge and belief, 2 true and complete statement of all campaign
finence activity, inclnding contributions, loans, Teceipts, expenditures, disbursements, in-kind contributions and iiabilities for this reporting period and represents the
campaign finance activity of all persons acting under the authority or on behalf of this committee in accordance with the requirements of M.G.L. c. 55.

Signed under the penalties of perjury: M I@LLW ‘ {Candidate's signature) Date: I ] f S_«‘ _r"\ L 1




OU ALY U0 £ DVLC LT L
M.G.L c. 55 requires that the name and residential address be reported, in alphabetical order, for all receipts over $50 in a calendar *
ear. Committees must keep detailed accounts and records of all receipts, but need only itemize those receipts over $50. In addition, the -
ccupation and employer must be reported for all persons who contribute $200 or more in a calendar year.
A "Schedule A: Receipts" attachment is available to complete, print and attach to this report, if additional pages are required to
eport all receipts. Please include your committee name and a page number on each page.)

L

Name and Residential Address Occupatien & Empleyer _
Date Received (alphabetical listing required) Amount (for contributions of $200 or more)
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ne 9: Total Receipts over $50 (or listed above) \f\ ‘gﬁ LOP
1¢ 10: Total Receipts $50 and under* (not listed above) : @ é é i é'
) TTRIPTS IN THE PERIOD ! gg@éi 2 € Enter on page 1, line 2

*+Ae them in line 9. Line 10 should include only those receipts not itemized above.

o C Ay L (\ Page 2
A T




SCHEDULE A: RECEIPTS (continued)

o

' Date Received

Name and Residéntial Address
(alphabetical listing required)

Amount

Occupation & Employer
{for contributions of $200 or more)

[

Line 9: Total Receipts over $50 (or listed above)

Line 10: Total Receipts $50 and under* (not listed above)

Line 11: TOTAL RECEIPTS IN THE PERIOD

€ Enter on page 1, line 2.

* If you have itemized receipts of $50 and under, include them in line 9. Line 10 should include only those receipts not itemized above.

Page 3
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M.G.L. c. 55 requires committees to list, in alphabetical order, ail expenditures over 850 in a reporting period. Committees must keepu
tailed accounts and vecords of all expenditures, but need only itemize those over $50. Expenditures $50 and under may be added together, -

ym commitiee records, and ‘reported on line 13.
\ "Schedule B: Expenditures" attachment is available to complete, print and attach to this report, if additional pages are required to

port all expenditures. Please include your committee name and a page number on each page.)

To Whom Paid ‘ _ _ .
Date Paid (alphabetical listing) Address Purpose of Expenditure Amount
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Line 12: Total Expenditures over $50 (or listed above) 63%%'

Line 13: Total Expenditures $50 and under* (ot listed above) 15’5%’@,

Enter on page 1, line 4 > | Line 14: TOTAL EXPENDITURES IN THE PERIOD W']/UB"\

If you have itefnized expenditures of $50 and under, include them in line 12. Line 13 should include only those expenditures not itemized
ove. Page 4




- SCHEDULE B: EXPENDITURES (continued)

P To Whom Paid
Date Paid (alphabetical Iisting) Address Purpose of Expenditure Amonnt

Line 12: Expenditures over $50 (or listed above)

Line 13: Expenditures $50 and under* (not listed above)

Enter on page 1, line 4 > | Line 14: TOTAL EXPENDITURES IN THE PERIOD

# If you have itemized expenditures of $50 and under, include them in line 12. Line 13 should include only those expenditures not itemized

above.
Page 5



Please itemize contributors who have made in-kind contributions of more than $50. In-kind contributions $50 and

added together from the committee's records and included in line 16 on page 1.

under may b .

Date Received

From Whom Received*®

Residential Address Description of Contribution

Value

e S
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Enter on page 1, line 6 -

Line 15: In-Kind Contributions over $50 (or listed above)

Line 16: In-Kind Contributions $50 & under (not listed above)

Line 17: TOTAL IN-KIND CONTRIBUTIONS

f an in-kind contribution is received from a person who contributes more than $50 in a calendar year, you must report the name and address

the contributor; in addition, if the contribution is $200 or more, you must also report the contributor's oceupation and emplover.,
ploy

Page 6
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M.G.L. c. 35 requires committees to report ALL liabilities which have been reported previously and are still outstanding, as well
; #5 those liabilities incurred during this reporting period,

Date Incurred To Whom Due J Address Purpose Amount

Enter on page 1, line 7 = |Line 18: TOTAL OUTSTANDING LIABILITIES (ALL)

Page 7






INSTRUCTIONS FOR COMPLETING CAMPAIGN FINANCE REPORTS
FOR USE WITH FORM CPF M 102

PAGE ONE:

(1) REPORT DATES

A campaign finance report must indicate the beginning
date and ending date of the report period. Dates must
be completed for the report to be accepted. Also, check
off reason for filing report (i.e.. 8th day preceding
election).

(2) CANDIDATE/COMMITTEE INFORMATION
Fill in the appropriate information in the candidate
and/or the committee boxes.

(3) SUMMARY ACTIVITY (Lincs 1-7)

(2) Lines 1-5 of your campaign ﬁnance report are on

& cash basis reporting system. _

» (b) Lines 1-7 must be completed for a report io be
accepted. They reflect ending balance from previous
report, (line 1) total receipts for the reporting period,
(line 2) and total expenditures for the reporting
period (line 4) for the period as well as total money
available as of the last day of the reporting period
(line 5). ' '

+ (c) ENDING BALANCE, line 5, should be:

line1 (beginning balance)
“line 2 (total receipts this repott)
line 3 (line 1 +line 2)
line 4 (total expenditures this report)
line 5 (line 3 - line 4) cash available
"o (c) Line 5 can NOT be a negative figure since this is

a cash reporting system (unless the campaign has an -

overdrawn checking account).

> (d) The candidate and/or treasurer should reconcile
the most recent bank statement with the campaign
finance report to ensure the accuracy of the reported
balances. _

» (e) Total in-kind contributions (line 6) are carned
forward from Schedule C. :

+ (f) Total liabilities (line 7) are camed forward from
Schedule D.
(g) Total liabilities (line 7) must be cumulative, and
reflect all debts of the committee outstanding as of
the last'day of the reporting period, not just debts
incurred during the current period.

(4) SIGNATURES
+ (a) Reports will not be accepted unless they contain
original signatures of the treasurer (if a commuttee

- report) and the candidate in ink.

. (b) A candidate should always sign the box on the
bottom of the form and check off the affidavit which
is applicable to his/her situation. If the candidate
has a committee and no expenditures were made
independent of the committee by the candidate
he/she should check off the top affidavit. If the
candidate has made expenditures independent of the
‘committee, the candidate must file a separate report
disclosing the independent activity and check off the
bottom affidavit on the report of the candidate's
independent campaign activity.

+ (c) For committee reports the treasurer must sign the
affidavit for the committee treasurer in the box just
above the box for the candidate.

» (d) If the candidate does not have a comumittee,
he/she files a candidates report, checks off the
bottom affidavit, and signs the report.

PAGE TWO:

SCHEDULE A (RECEIPTS)

* (1) The report must itemize, alphabetically, the names

and residential addresses of any receipt in excess of

$50 for the reporting period. These are totaled on line
9. Receipts of $50 or less should be totaled from the
committee's records, and disclosed in the aggregate on
line 10. Lines 9 and 10 should be added , and the total
shown on line 11. Total receipts (line 11) should be

-carried forward to page one, line 2.

(2) If an individual's contribution is $ 200 or more (or
his contributions total $ 200 or more in a calendar
year), you must also report the contributor's employer
and ‘occupation. If you have sent the required letter
requesting missing emp./occ. information and have not
received a response at the time of filing indicate "letter
sent" and the date of the letter. '

(3) A loan should be reported as a receipt under the
name of the individual who is making the loan; you
should indicate that it is a loan by writing "loan" in the .
space next to the amount.

(4) Contributions from the candidate, including loans,
must be reported as receipts.

(5) Political Action Committee (PAC) contributions
must be reported under the name of the PAC



(including CPF ID#) and not the name of the individual

who signed or presented the check. PACs must be
registered under ML.GL. c. S5 to contribute to

Massachusetts candidates. (Registered PACs and their
CPF ID numbers are available from OCPF.)

(6) Contributions from trusts, foundations, associations
or other organizations must be  disclosed under the
organization's name’' along with the names and
addresses of its principal officers..

(7) Contributions must be reported as of the date
received, not the date they were deposited.

(8) Individual contributions made through
non-incorporated businesses should be reported as an
individual "doing business as," i.e. John Smith D/B/A
Smith's Market. Committees should verify, prior to
accepting such contributions, that such business is not
incorporated.

(Y) Schedule A must reflect all receipts of money
during the reporting period including refunds from
vendors or others and interest earnings.

PAGE THREE:

SCHEDULE B (EXPENDITURES)
(1) The report must itemize, alphabetically, all
expenditures of more than $50 for the reporting period.
~ These are totaled on line 12. Expenditures of $50 or
less should be totaled from the committee's records,
.and disclosed in the aggregate line 13. Lines 12 and 13
should be aggregated, and the total shown on line 14,
Total expenditures (line 14) should be carried forward
to pagc one, line 4. '
(2) For individuals who are reimbursed more than $50
for expenditures made on behalf of the commitice, an
‘itemization of reimbursements, form R 1, must be
completed to disclose the name, address, purpose and
amount for each expenditure made on the conumttees
behalf.
(3) The stated purpose of each expenditure hsted
should convey detailed information about the political
purposs of the expenditure. -
(4) Schedule B must reflect all payments made by the
committee including bank ' service charges and
contributions to other commitiees, even if returned.
(5) If the committee holds a credit card, it must file
form CPF M9 and copies of the credit card statements
disclosing committee credit card activity. (NB. The
credit card number is not required) If reimbursing an
~ individual for charges made on a personal credit card,
make payment to the individual and file form R 1
itemizing the reimbursement.

PAGE FOUR:

SCHEDULE C (IN-KIND CONTRIBUTIONS)

(1) The conimittee must report contributors who have
confributed things of value (in-kind contributions) that
exceed $50 by indicating their name, address and a
description of what was contributed. In-kind
contributions of $50 or less are aggregated on line 20.

If the contribution is $200 or more, the occupation and

employer of the contributor is also required.

(2) Things of value that are NOT included as in-kind
contributions are personal services, ordinary hospitality
and incidental expenses in rendering a personal service.

SCHEDULE D (LIABILITIES)

(1) Schedule D is a cumulative schedule of ALL debts

as of the last day of the reporting period. It includes:

+ (a) Any unpaid bills that the committee has on hand.

-+ (b) All obligations for goods or services that have
been provided to the committee that remain unpaid
at the time of the report.

(c) All outstanding loans from a candidate or others.
(2) Debts should be carried from one report to the next
unless such debt has been paid or forgiven during the
reporting period. If debt is forgiven, it should be listed
as an in-kind contribution on Schedule C and a copy of
the letter of forgiveness should be filed with the report.

FORMAT FOR COMPUTER GENERATED

REPORTS

All computer generated. report formats must be
approved by the local election official prior to
submission (other than OCPF's reporting software}.

If you have any questions, or require further
information, please call your election commission, city
or town clerk, or the Office of Campaign and Political
Finance.
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